
Sample Permission Request Letter 
 
 

TO: Permission Department 
______________________     
______________________        
______________________  
 
Dear Publisher: 
 
I am preparing the following manuscript for publication by ASME: 
 

_____________________________________________ 
 
I would like to include in my manuscript the following materials included in the noted 
publications published by your organization: 
 

_____________________________________________     
_____________________________________________    

 
Please indicate permission to (reprint, adapt, quote) the above-named material(s), royalty 
free, in this and any future editions or formats of my book. May I please have the 
nonexclusive world rights in all languages as well? Appropriate credit will be given to the 
original source(s). The American Society of Mechanical Engineers (ASME) is a non-profit 
organization serving the mechanical engineering community. 
 
Please return a copy of this fully signed letter to me. Your cooperation is appreciated. 
 
Sincerely, 
 
 
 
(Your full name and address) 
 
Permission for ASME Press to Reprint the noted material is hereby granted. 
 
_____________________________   ____________________ 
Name of Copyright Holder     Date 
 
_____________________________ 
Signature 
 
_____________________________ 
Print Name 
 
 
 


